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Objective/Learning Target:  
The student will learn how to write a good resume.



Bell Ringer/Let’s Get Started
● What do you think would be important for an actor to include on their resume?



A Resume:  What is it?

● A letter of introduction that you write on behalf of yourself to a prospective 
employer.

● It allows the employer to find information about you, quickly.

● It includes your past experience and skills that the employer might want you 
to have.

● A one page document that does not use complete sentences or personal 
pronouns.



The Resume: What goes on it?
● A theatrical resume includes the show and what your role was in it, whether it 

is technical or performance.  
○ If you happened to work with someone of note, name-dropping is not a 

bad idea.  The saying “all in who you know” is very true, especially when 
it comes to theatre.

● A formal resume includes
○ Education
○ Related work experience
○ Unrelated work experience

● Any resume can include
○ Hobbies
○ Special skills
○ Awards, honors, & memberships

● You want things that show you are a bright, active, and successful person.



The Resume: Objective Statement
● Harvard Business School recommends an accurate statement of your goals 

be the first item in your resume. 

● Be sure to alter your statement of goals each time you use your resume.

● It should identify why you are applying for this job and the skills that make you 
qualified for it.





The Resume: Rules for putting it together (information)
● Your name, address email and phone numbers are essential. They need to be 

large and easily seen.
● Things that can be included depending on what you have in your history and 

what the focus of the job is: 
○ Education
○ Experience (related and unrelated)
○ Leadership experience
○ Activities
○ Skills 
○ Hobbies & Volunteer work
○ Awards

● List dates of all activities and events mentioned on the resume.
● Race, religion, national origin and age are not included in the resume.
● References may be listed or the statement “References and transcript available 

upon request” can be acceptable, depending on the job. A new trend is to just let 
employers ask for references.  Know your audience and what they want.



The Resume: Rules for putting it together (layout)
● Personal information goes at the top.
● Always list the most recent first then go back in time in reverse order.
● Negative space is required for easy reading.
● Use bold print or underlining to make reading easier.
● Use of columns, headings, lists...anything to help ease the reading and make 

it look clean.
● Everything must fit on one page.
● Do not use complete sentences or first person pronouns.
● NEVER HAVE ANY TYPOS!





The Resume: Do not lie

● No matter what job you are using a resume for, do not lie. 

● In the theatre world, “everyone knows everyone” is truer than you would think.

● They will find out if you lie and damage your credibility for any job.

● Outside of the theatre world, employers make calls.  They will find out.  

● Put your best real self on the resume.



The following slides include 
sample resumes and tips.

Trends change and some are much older than 
others. Some are better than others. 

They are shown to give you an idea of different 
methods of formatting depending upon the 

information you need to convey.



Sample resume of a 
theatre student teacher 

who is about to 
graduate from college.  
She did both technical 

and acting work.





Sample resume of a 
college student doing 
only technical theatre 

work



Sample resume of a first year 
college student for a 

non-theatrical job. This 
person just graduated from 

high school, so the 
experiences may be more like 

yours.





Sample of a college grad 
who plans to teach high 

school.  
The high school activities are 
included, since that could be 

a supervisory or coaching 
position the teacher could 

take.



Reflection
●  A resume will give prospective employers the ability to see who you are in a 

quick fashion.

● Use the resume to put your best self forward, but honestly.

● Make it organized, clear, easy to read and informational.

● The way you organize should depend upon how much information you have 
in any given category.  Templates found on line should only be a guide, but 
you must tailor the resume to your own circumstances.

● Trends in resume-making change. Stay up to date.





Assignment
Create your own personal resume.

Follow all of the rules and guidelines.
If you plan to pursue a theatrical career, focus on the 

theatre.
If a regular resume will benefit you more, make it a 

personal resume for a standard position.


